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OSURJ STYLE GUIDE
Effective September 2026
Supersedes Guide from March 10, 2026

I)   GENERAL FORMATTING REQUIREMENTS
1. Font
1.1. Times New Roman required everywhere
1.2. Title 20 pt 
1.3. Body text 12 pt 
1.4. Figure/table legends 10 pt
1.5. Footnotes 10 pt

2. Spacing and Margins
2.1. Double-spaced text
2.2. Add space after paragraph
2.3. Do not indent new paragraphs
2.4. 1-inch margins on all sides
2.5. Left-aligned text; do not justify text

3. General Style Rules
3.1. Always use Oxford commas
3.2. Only one space after (grammatical) periods and other punctuation marks
3.3. No contractions
3.4. Write for non-specialists
3.5. Spell out numbers zero-nine EXCEPT when these digits are used as measurements requiring units, or when they are used to denote procedural activities
(e.g., Cells were incubated for three days; cells were lysed on Day 0; 1 uL of detergent was added to samples.)
3.6. Latin terms must be italicized
(e.g., in vivo; in vitro; et al.)



4. Section Ordering 
4.1. Where applicable, manuscripts must follow this order and use similar headings:
Title
Author information and affiliations
Keywords
Abstract
Introduction
Methods (or Materials and Methods)
Results
Discussion
Note: With reviews, “Discussion” will likely form the bulk of the manuscript’s content, but this heading may not be explicitly used. This is acceptable.
Conclusions
Acknowledgments
References

4.2. Figures and tables must be embedded within the text near their first mention/citation.
4.3. Figures and tables should also be uploaded as separate high-resolution files.

4.4. Supplementary materials 
4.4.1. Must be submitted as an independent word file
4.4.2. Supplementary figures and tables must follow the same criteria as main text 
figures and tables, except that they should have a capital S before their labels
4.4.2.1. Numbering for Supplementary figures begins from 1 (independent 
numbering from the main text)
(e.g., Figure S1. Short title. Description of results, symbols, 
abbreviations/acronyms.)
4.4.3. If the Supplementary file also contains supporting information (not only figures or 
tables), then it should be stated after the conclusion and before the 
acknowledgements that “This article contains supporting information,” with 
any references used in the Supplementary file included in an in-text citation 
for this sentence. 
     4.4.3.1. 	Numbering for Supplementary sources continues following the order of 
the main text (dependent numbering)
(e.g., This article contains supporting information (23, 25–30).)

5. Formatting Section Headings
5.1. Primary headings — e.g., Abstract, Introduction, Discussion, etc.
5.1.1. Bold
5.1.2. 12 pt
5.1.3. Sentence case

5.2. Subheadings — e.g., Protein expression, Cell culture conditions, etc. 
(i.e., examples of Methods subheadings)
5.2.1. Italics
5.2.2. 12 pt
5.2.3. Sentence case

5.3.  Sub-subheadings — e.g., Ni-NTA purification 
(i.e., example of Protein expression sub-subheading)
5.3.1. Sentence case 

6. Abbreviations and Acronyms
6.1. Write out abbreviations and acronyms in full (i.e., define them) at first use in the abstract and again at first use in the main text afterwards.
6.2. Do not introduce abbreviations/acronyms if they are not used at least three times within the manuscript.
6.3. Once an abbreviation/acronym is introduced, maintain its usage throughout the manuscript for consistency.
6.4. Standard scientific abbreviations/acronyms (e.g., DNA, RNA, ATP, pH) do not need definition before being introduced.

7. Scientific Conventions
7.1. Genes and Proteins
7.1.1. Gene names must be italicized.
(e.g., the osurj gene)
7.1.2. Protein names must not be italicized.
(e.g., the OSURJ protein)

7.2. Species
7.2.1. Latin binomials must be italicized.
7.2.2. Genus names must be written out in full upon first mention and then abbreviated 
upon subsequent uses. 
(e.g., Escherichia coli (first mention), E. coli (subsequent mentions))

7.3. Chemical Nomenclature
7.3.1. IUPAC naming must be used where possible
(e.g., ethanoic acid (IUPAC) is preferable to acetic acid (common name))

8. Figures
8.1. Figures must be made by the author, or the author must have the permissions to use non-original figures. Figures for which the author does not have permission to use will not be published. The license must be given for any non-original images, including those remixed or otherwise incorporated into figures (eg Creative Commons licenses, etc).
8.2. Number figures sequentially, independently of tables
8.3. Place figures in the manuscript nearest (and after) their first mention
8.4. Capitalize and bold any mention of a figure in the text 
(e.g., … as demonstrated in Figure 1, …)
8.5. Subpanels must be labeled A, B, C, … (capitalized and bold, without parentheses or periods) in the top-left corner of each panel


8.6. Must have a caption below the figure
8.6.1. Must follow the following format: 
Figure #. Short title. Description of results, symbols, abbreviations/acronyms. A. 
Description of subpanel. B. Description of subpanel.
8.6.2. Do not include detailed methods in the caption if a Methods section already    
exists in the manuscript
8.6.3. Legends within the figure must also be explained within the caption
8.7. Use consistent software across all figures (e.g., ChemDraw, Powerpoint, BioRender)
8.7.1. If using software that owns underlying icons and templates (e.g., BioRender), the author(s) must cite that the figure was made using said software at the end of the figure caption
(e.g., Made with BioRender.)
8.8. In addition to being placed within the manuscript, also submit all figures separately (.tiff, .png, .jpeg are acceptable)
8.9. Axes must be labeled and include units
8.10. Must be a minimum of 300 ppi
8.11. Must be readable in greyscale; avoid unnecessary colour and decoration
	8.11.1. If necessary, colours must be in RGB colour mode and preferably using colour-
blind safe palettes
8.12. Chemical structures must be drawn with ChemDraw “ACS Document 1996” settings

9. Tables
9.1. Number tables sequentially, independently from figures
9.2. Portrait or landscape allowed
9.3. Each column within the table must have a heading
9.4. Place tables nearest (and after) their first mention
9.5. Capitalize and bold any mention of a table in the text 
(e.g., Table 1 shows…)


9.6. Must have a caption above the table
9.6.1. Must follow the following format: 
Table #. Short title. Description of results, symbols, abbreviations/acronyms. 
9.6.2. Tables must be interpretable independently of text


10. Voice and Tense Conventions

OSURJ prioritizes clarity, precision, and professional scientific tone. Manuscripts should use active voice where appropriate, while maintaining formality and objectivity. Because personal pronouns are not used, authors should rely on active constructions without first-person language, and passive constructions in Methods, where conventional. 

Using active voice without personal pronouns can be achieved with subject-focused active constructions. E.g., instead of “We observed a decrease,” “A decrease was observed” or “The assay revealed a decrease” can be used.

10.1. Title
10.1.1. Present tense or noun phrase
10.1.2. No verbs if possible
10.1.3. No abbreviations or numbers unless necessary
(e.g., Membrane-Dependent Folding Behaviour of Protein X)

10.2. Abstract
10.2.1. Active voice
10.2.2. Past tense for what was done 
(e.g., Protein X was expressed and purified…)
10.2.3. Present tense for conclusions
(e.g., Results indicate that protein X exhibits…)



10.3. Introduction
10.3.1. Active voice, mostly present tense
10.3.2. Present tense for established knowledge
(e.g., Protein X regulates vesicle trafficking…)
10.3.3. Past tense for specific studies
(e.g., Previous work demonstrated…)

10.4. Methods
10.4.1. Passive voice (standard scientific convention; emphasizes reproducibility, keeps the focus on the procedure, removes author subject)
10.4.2. Past tense only
(e.g., Cells were cultured at 37°C; Protein was purified using Ni-NTA chromatography; Samples were heated for 10 minutes and centrifuged)

10.5. Results
10.5.1. Active voice
10.5.2. Past tense for findings
(e.g., Purified protein X eluted as a single peak; Heating reduced soluble protein levels…)
10.5.3. Present tense when referring to figures/tables
(e.g., Figure 2 shows…)

10.6. Discussion
10.6.1. Active voice
10.6.2. Past tense for what was found in the study
10.6.3. Present tense for interpretations or general truths
(e.g., The results suggest that protein X requires membrane association; It is understood that protein X cycles between GDP- and GTP-bound states)



10.7. Conclusion
10.7.1. Same guidelines as for Discussion (10.6), however future tense can also be used, if applicable, to discuss future directions.

10.8. Acknowledgements
10.8.1. Active voice
10.8.2. Present tense 
10.8.3. No personal pronouns
(e.g., The authors thank…)

11. Consistency Rules
11.1. Do not switch between present and past tenses without reason
11.2. Do not mix active and passive voice within the same paragraph without reason
11.3. Methods must remain entirely past tense, passive voice
11.4. No personal pronouns anywhere


12. Statistical Reporting
12.1. Report replicate (n) values
12.2. Specify statistical tests used
12.3. Specify significance values and tier ranges
12.3.1. Statistical significance thresholds must be defined where used
(e.g., … p = 0.032. Statistical significance was defined as p < 0.05.)
12.4. Define error bars
(e.g., Data is presented as mean ± SD (n=3))



13. Equations
13.1. Use Word equation editor
13.2. Define all variables in the text before or after introducing the equation
13.2.1. For complex equations with many variables, all variables can instead be defined 
within a table
13.3. Number equations sequentially
13.3.1. Equations should be center-aligned and numbered in parentheses at the right-most section of the line holding the equation
(e.g.,                             				(1) )
13.4. Variables must be italicized
13.5. Functions (e.g., sin, cos) not italicized 
13.6. Units not italicized

14. Other Mathematics and Units
14.1. All decimals must have a leading zero (e.g., 0.5)
14.2. Maintain a consistent number of significant digits in presented data
14.3. Include a space between a number and its unit, unless the unit is in degrees for     
temperature or geometry
(e.g., 210 K  space; 37ºC  no space)
(e.g., an angle of 60º  no space)
14.4. No space between the number and percent symbol for percentages
14.5. Numerical ranges must use an en dash
14.5.1. Do not put a space before/after an en dash
14.6. Use SI, or where appropriate metric, units
14.7. Do not pluralize units 
(i.e., 10 mL is correct; 10 mLs is incorrect)


The following discusses additional stylistic criteria for each section in the order of appearance. Please follow the section orders.

II)   Title
1. 15 words maximum
2. No numbers unless necessary (e.g., a number is part of a chemical or biological name) 
3. No acronyms
4. No abbreviations 
** Standard abbreviations (see above) or an abbreviated protein/gene name are fine.
5. Must be understandable outside of the field

III) Author Information
1. Author Names
1.1. List full author names below the title
1.2. Two authors’ names must be separated by “and” 
(e.g., John A. Doe and Jane Smith)
1.3. More than two authors’ names must be separated with commas, with “and” before the last listed name 
(e.g., John A. Doe, Jane Smith, and Bob B. Martin)
1.4. Use the following format: First name Middle initial. Last name 
(e.g., John A. Doe)

2. Affiliations
2.1. Include institution name, city, province/state (abbreviated), country 
(e.g., University of Ottawa, Ottawa, ON, Canada)
2.2. Indicate affiliations using superscript numbers, even if all authors share the same affiliation.
2.3. Co-authors must be indicated with an additional superscript †, otherwise authorship contribution is indicated by the order of listed authors 
(e.g., John A. Doe1†, Jane Smith2†, and Bob B. Martin1)


3. Corresponding Author 
3.1. Corresponding author must be identified using an asterisk (*) and a note below the 
3.2. Include email address
e.g., John A. Doe1†*, Jane Smith2†, and Bob B. Martin1
1University of Ottawa, Ottawa, ON, Canada
2University of Ottawa, Ottawa, ON, Canada
†Co-authors
*Corresponding author. Email: jdoe123@uottawa.ca

IV) Keywords
1. Sentence case
2. Multiple keywords must be separated using a semicolon 
(e.g., Membrane proteins; ATP-binding cassette; ABC transporters) 
3. Abbreviations allowed

V) Introduction
1. Active voice
2. Past tense for what was done in the study
3. Present tense for study’s conclusions/interpretations

VI) Methods
1. Passive voice only
2. Past tense only

VII) Results
1. Active voice
2. Past tense for findings
3. Present tense when referring to figures/tables
4. No personal pronouns
5. All figures/tables should:
5.1. be labelled sequentially
5.2. be placed within the manuscript nearest their first mention
5.3. include a caption above (for table) or below (for figure)
5.4. be referred to with a capitalization and bolded text

VIII) Discussion
1. Active voice
2. Past tense for what the study found
3. Present tense for interpretations or general truths

IX) Conclusion
1. Active voice
2. Past tense for summarizing study’s findings
3. Present tense for interpretations
4. Future tense for future directions if applicable

X) Acknowledgements
1. Active voice
2. Present tense
3. No personal pronouns

XI) Conflict of Interest Statement
1. If authors have no conflict of interest, it must be stated “The authors declare that they have no conflicts of interest with the contents of this article or OSURJ’s editorial process.”
2. If the article is written by an OSURJ executive, the statement must include the author’s position within OSURJ and their level of involvement in the review process.
3. If the article is written by the student of an OSURJ faculty advisor, the statement must state this, along with confirmation that the faculty advisor did not use their position with OSURJ to influence the acceptance and publication of their student’s work. 



XII) References and In-Text Citations
OSURJ follows the Journal of Biological Chemistry (JBC)’s in-text citation/reference style. The guide can be found below, along with key guidelines/aspects to keep in mind.
1. In-text citations 
1.1. Must be placed in parentheses following at the end of the corresponding statement.
1.2. In-text citations must not be italicized
1.3. Punctuation (if applicable) must be written after the closing parenthesis of an in-text citation
1.4. References should be numbered in their order of appearance
1.5. Two consecutive references should be written as an in-text citation separated by a comma
(e.g., (1, 2))
1.6. Three or more consecutive references should be written as an in-text citation separated by an en dash
(e.g., (1–3)
1.7. Multiple references where some are consecutive and some are not must be separated using commas and en dashes where applicable
(e.g., 1, 2, 4–6)

2. References List
2.1. Cited by number and in order of appearance
2.2. DOIs are not necessary EXCEPT under the following circumstances:
2.2.1. The cited article uses an article number instead of volume and page numbers
2.2.1.1. If this is the case, the article number should also be preceded by “e”
(e.g., e1056)
2.2.2. The cited article is a pre-print
2.2.3. The cited article belongs to an online-only or archived journal
2.2.4. The cited source is a dataset or software (DOI or persistent identifier is required)
2.3. Datasets should be referenced along with the article that describes said dataset.

2.4. The following is the References guidelines described by JBC for prospective authors:
	References
· The example formats provided below should be followed.
· References should be cited by number only and in order of appearance.
· DOIs should be added for any articles that do not have designated volume and page numbers (such as JBC's Papers in Press; see example 3).
· Previously deposited/published datasets should be provided as a reference along with the article describing the dataset. The data citation should be formatted using the general format (see example 5): [dataset] Creator(s)/Author(s). (Publication Year) Title. Repository. Version (if applicable), Global Persistent Identifier.
· Preprints may be cited in the reference list of the article (see example 6).
· All references should be included in this section. If any references are cited in the Supporting Information, they should be included in the References of the main text and cited in the Supporting Information section at the end of the article. The numbering of the citations in the Supporting Information should start after the last reference in the main text.
Examples:
1. Mukherjee, A. K., Sharma, S., Bagri, S., Kutum, R., Kumar, P., Hussain, A., et al. (2019) Telomere repeat-binding factor 2 binds extensively to extra-telomeric G-quadruplexes and regulates the epigenetic status of several gene promoters. J. Biol. Chem. 294, 17709-17722
2. Sambrook, J., Fritsch, E. F., and Maniatis, T. (1989) Molecular Cloning: A Laboratory Manual, 2nd Ed., Cold Spring Harbor Laboratory, Cold Spring Harbor, New York
3. Ramachandran, A., Summerville, L., Learn, B. A., DeBell, L., and Bailey, S. (December 30, 2019) Processing and integration of functionally oriented prespacers in the E. coli CRISPR system depends on bacterial host exonucleases. J. Biol. Chem. 10.1074/jbc.RA119.012196
4. Farrell, C. (1992) The Role of SecB During Protein Export in Escherichia coli. Ph.D. thesis, The Johns Hopkins University
5. [dataset] Archer, C. R., Enslow, B. T., Taylor, A. B., De la Rosa, V., Bhattacharya, A., Shapiro, M. S. (2019) Crystal structure of the Ca2+/CaM complex with independent peptides of Kv7.4 (KCNQ4) A & B domains. Protein Data Bank. 6N5W.
6. [preprint] Chen, J. J., Nathaniel, D. L., Raghavan, P., Nelson, M., Tian, R., Tse, E., et al. (2019) Compromised function of an ESCRT complex promotes endolysosomal escape of tau seeds and propagation of tau aggregation. bioRxiv. 10.1101/637785                   
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